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[MTeuaTb M3 MS Word

1. OtkponTe MS Word, cosgalite HOBbI JOKYMEHT.
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2. MNomecTtute hain Ha CTpaHuLuy.
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4. B pasgene «<O6TekaHne TeKCTOM» BblOepuTe NyHKT «[lepen

3. BoiGepute nsobpaxeHune, KIMKHyB No Hemy. [Nepexoante
TEKCTOM>.

B MeHIo «DopmaTy.
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5. B nogpasnene «Pasmep» MEHAEM 3HAYEHNE LWNPUHbI
Ha 21 cwm.
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6. BbipaBHMBaeM nsobpaxeHne no LeHTpy 1 cepeanHe
OTHOCUTEIBHO CTpaHuLbl.
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7. B meHto «Dalinn» BbibepuTte NyHKT «[levatb». B nogeuBiemcs
OKHe Haxmute «[leyaTtby.
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[MeyaTb M3 MS PowerPoint

1. OtkponTe MS PowerPoint, cozaalite HOBbIN LOKYMEHT.
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2. MNepexoanm B MeHIo «[In3aliH», 34eCb HaM NoTpebyeTcs
yKas3aTb Hy>XHblli (hopMaT cTpaHuubl. Haxnmaem Ha «<HacTpounTb
pasMep Cnangosy.
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3. B noaBmMBLLEMCS OKHE MEHAEM pa3Mep cnaraoB Ha «J1ncT Ady, 4. lNomMellaem n306paxeHne Ha CTpaHuLy.
B pa3aene «Cnaligbl» MeHaeM opneHTaumutio Ha «KHMXKHadA.

rAABHAR BCTABKA /W38 TEPEXQ QM AHVIKLALLH MOKAS CAMAI0R PEuEHJHJ?D&IHME:-_ . ?ﬁu AHVMALLAR FIOKRAT CNAR0R FELFHAAPORAHME HiAg, OFFICE TAR DOPMAT [
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5. lMepexoanm B pasgen BepxXHero meHtw «dopmat. 6. BeipaBHrBaeM MakeT no LeHTpy 1 cepeanHe OTHOCUTE/IbHO
MeHdaeM 3Ha4yeHune WnpuHbl Ha 21 cMm. cnanga.
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7. B meHto «Dalin» BoibupaeM nyHKT «[evyaTtb». B nogsuBLuemMcs
OKHe HaxunmaeM «[leuaTby.
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UTO-TO NMoLJ10 He Tak?

1. Y6eamntech, 4To B NapameTpax neyatm CTOUT nevatb MCXOAHOrO 2. NpoBepbTe pasMmep n3o6paxeHna B napameTpax neyatu.
pasmMepa nsobpaxeHrd. B npoTMBHOM c/yydae n3obpaxeHune VicxoaHbIn pasmep nzobpaxeHnsa 210 x 297 M.

OyAeT NCKaXeHo, HanpuMep, PacTaHyTO MO WKPUHE UKW BbICOTE

ncTa.




